Shelby County Government  General Sessions Court Clerk’s Office
Civil Divison - How To Print The Calendars And Other Pages

If the calendar does not print correctly you may need to do the following: You will only need to do this “ONCE”!

Adjust your browser margins.

1. Select File, Then select Page setup.
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2. Adjust your Left and Right margins to be within therangeof .25 - .35
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3. Click onOK, to save and exit
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Print the Green Background that highlights the Case record.

1. Select TOOLS, then select INTERNET OPTIONS.
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2. Select the ADVANCED Tab. Scroll down to the PRINTING section.
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3. If the‘Print background colorsand images’ option is not selected, then select it by clicking inside the check box.
(Y ou should see acheck mark inside the check box)

4. Click onOK, to save and exit
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